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      Role Description & Person Profile

	Job Title

	Production Planner

	Reports to

	Planning Supervisor

	Business

	Premier Nutrition

	Location

	Rugeley / Fradley Park as required

	Direct & Indirect Reports

	No reports

	Budget Responsibility
 
	None




	Role Overview
Impact Statement 

	The Production Planner is responsible for creating, developing, maintaining, and communicating detailed production schedules to ensure efficient manufacturing operations. 

	
Key Responsibilities

	· Develop and maintain detailed production schedules based on stock building, sales forecasts and customer orders. 
· Coordinate with procurement, stock controller and manufacturing teams to ensure timely availability of materials and resources. 
· Monitor production progress and adjust schedules as needed to meet deadlines and resolve bottlenecks. 
· Analyse capacity and workload to optimize production efficiency maintaining an even split of production across all lines therefore achieving maximum throughput. 
· Collaborate with cross-functional teams and fellow team members to improve planning processes and reduce lead times. Outline heavy workloads with team member switching production sites where applicable to maintain unified lead times across sites.
· Maintain accurate records of production data, including output, delays, and resource usage. 
· Identify and implement continuous improvement initiatives in planning and scheduling. 
· Communicate effectively with stakeholders regarding schedule changes, priorities, and potential risks.
· Reporting overage to highlight any shortages or required reductions to minimise waste. 
· Checking and taking an active part in the stock takes within the warehouse liaising with procurement and the warehouse team to ensure stock accuracy. 
· Understand and advise on the impact of urgent orders on factory capacities covering all requirements and ensuring smooth production and timely deliveries. Updating urgent order list daily within a 24hr window.
· Clear Journal errors where required therefore freeing up stock for dispatch and reflecting raw material usage and availability.


	Key Stakeholders

	· Operations, Transport, Customer Services, Procurement, Technical and Commercial Team. 

	Other Factors
Travel, shift pattern, working hours, Licence type etc.
	· 40 hours per week – Monday to Friday. 
· Must be prepared to work the occasional weekend 
· Must stagger holidays with other members of the team
· Bank holiday working is required. Office is closed on Christmas Day, Boxing Day and New Years Day. 
· Travel between Rugeley and Fradley Park essential. 




                                                                     
                                                                     Person Profile

	Required experience, qualifications, and necessary knowledge 

	Essential
	Desirable

	
· Proven experience in production planning, scheduling, or supply chain management. 
· Strong understanding of manufacturing processes and resource planning. 
· Proficiency in planning software (e.g., Excel, or other MRP / ERP systems). 
· Excellent analytical and problem-solving skills. 
· Strong organisational and time-management abilities. 
· Effective communication and interpersonal skills. 
· Working knowledge of MS Office including Word, Excel
· Good IT skills and willing to learn new ones
	





	
Key Behaviours

	
· Attention to detail 
· Strategic thinking 
· Adaptability 
· Team collaboration 
· Initiative and drive 
· Problem solving 
· Data-driven decision-making
· Customer focused
· Professional, positive attitude



	



AB Agri High Performing Framework
	Our high-performance framework is a set of guiding behaviours which have been created with people from across our businesses to enable great performance across the organisation.  The focus is on what you can do to demonstrate high performance in your role, as well as the behavioural inputs to assist you getting there.  

· Pioneering – Curious, spirited and bold. We lead the right way. 
· Excellence – We seek excellence in all that we do.
· Growth – We create ways for our people and customers to thrive. That’s how we keep making a difference. 
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